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How to Write a Gratitude Class Meeting Plan: Objectives,

Procedure, Roles, Supplies

Whether a gratitude class meeting plan can actually be carried out depends on how
detailed its four blocks are: objectives, procedure, roles, and supplies. Here is how

to write each part, in the order of drafting.

Three objectives are enough, one sentence each, and each must be checkable. The
first is cognitive: students can name three specific things their teachers have done
for them. The second is expression: every student writes and gives away a handmade
card. The third is class atmosphere: within one week after the meeting, the number of
late duty shifts drops. Do not write untestable lines like cultivating a spirit of

gratitude.

The procedure is the skeleton. For a 40-minute period, schedule by the minute.
Opening, 5 minutes: the host introduces the theme, no long videos. Student story

sharing, 15 minutes: four students arranged in advance speak two minutes each about a
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real event with a teacher. Poetry recitation, 10 minutes: two to four students recite
a short poem, rehearsed a week ahead. Card giving, 8 minutes: the whole class
presents cards written before class to the subject teachers invited into the room.
Homeroom teacher’s summary, 2 minutes. Mark each segment with its person in charge

and duration; the total must fit one period.

The role table is one line per person. The class monitor is overall in charge and
handles surprises; the study commissary collects and keeps the cards; the publicity
commissary writes the blackboard, draws the layout, and takes photos; the arts
commissary runs the recitation rehearsal and background music; the sports commissary
moves desks and sets up the room. Write a deliverable after each name, for example:

the publicity commissary delivers at least ten photos.

List supplies with quantities: 44 sheets of card stock, 4 boxes of colored pens,
44 envelopes, 2 rolls of tape, 4 printed recitation scripts, 2 spare microphone
batteries, 1 camera or phone. Cards are written together in the Chinese class three
days before the meeting, so there is no rush on the day. Invite subject teachers by
having the study commissary deliver handwritten invitations two days ahead, not just

a message in the class group chat.

Add one contingency line at the end. If a teacher cannot come, class
representatives deliver the cards in person and record a video; if a reciter freezes
on stage, pair students to take turns. Two contingencies written down, and the day

stays calm.
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