[(MEBH—R] KM PEIEESR: Hiv. #iE. 21, U%

RIS TN A AR I s ZIMADAT, XA HlE. RIESTHE3 b, |
PR 5% T B mBE RS ) | IXPp il . BURE S =S met ity Hbs: BRALFZZREVRE 1
H OSSP R0E = F YN REN R AR D KA S . P SRR RIX
=gk, ACRE S B RGA

MFEE A FR P E 4L, 4005044 [3+15+10+8+4] V. EEAIFH3 80, #HFH =159
Bl REERIN100 80, HH5E S8, PEEARRS 40P RIS TS AR i
fivt. A2 a2 s, BBRHEED MY 64220 B0, T S AS R PR,
R ERFNSCURE S IR ], AT i NS T

SO BAT RO B S R MR, IR SR T, P BRI
ABUAR, AR5 Phoc it /Mo BRI [ B RIESRE |, SERTIERFT BN R 5K i, %
T ORRKPTLLEE S, BERA IR SRS H AR, B ER S RAES L, MNESIE: 23
A, BANRAEHEAN—AANRBFEY:, FE5—K, 5 [REEREZEZIN—F4 ],
HremP kg Buhd THE&] , R

DLURINEGAGES . [EAAR RGOSR E ] A [EAAZR BRI, A IURCeA e
JRSRAR, B o BRI ST 1A AN N TR, AT AL N TR 5y A B0

Y is ) BB B EARA500K . 20 WEH40My . 2. e AL TE)EH
Io—47 THERI. HERA |, PEapT— RbAER BT 4.

BJE A THE] N, B R TEAr (RHRAITSONREE) , IR 7k
MR CERRPE AL RSB35 » BIEGAE, ERMAAE 515k,

A Planning Framework for the Unforgettable Day Class
Meeting

Start the plan with four lines: activity name, time, place, participants. That is
format; do not skip it. Then write the objectives, which easily turn into empty
phrases like strengthening class unity. Instead write three checkable goals: every
student can tell one unforgettable personal event; the class remembers at least three
original poems written in class; each student receives at least one note from a

classmate. After the meeting, check these three lines and you know whether it worked.

The schedule is the skeleton. Cut 40 minutes into 3 plus 15 plus 10 plus 8 plus
4: host opening 3, story sharing 15, poetry reading 10, note exchange 8, teacher
summary 4. Every segment must state three things: who is responsible, what form it
takes, and what to do if it breaks. For the story segment, write: six students speak
two minutes each, timekeepers raise cards as reminders; if the room goes silent, the

host tells a backup story of their own. Whoever executes can simply follow it.
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The three core segments each have a design point. Story sharing must be assigned
a week early so students write at home and only speak in class; otherwise 15 minutes
stretch into half an hour. Poetry reading uses volunteers plus nominations, with
poems printed on a sheet in advance, so those who did not memorize may read from
paper; the point is participation, not performance. The note exchange goes wrong most
easily, so fix the rules: split the class into two groups, each student writes only
to an unfamiliar classmate inside their group, slips are distributed uniformly, the
prompt is one thing you remember most about this person, and the monitor collects all

notes into a message box to be handed out after the meeting.

The duty roster should be written by person, not by task. The publicity officer
handles the blackboard is weaker than: publicity committee member Li, finish the
blackboard before school Friday, checked by the monitor. Attach a name and a deadline

to every task; a duty without a deadline is no duty.

List supplies with quantities: 50 note slips, 20 pens, 40 poem sheets, 2 time
cards, 1 message box. Add one line for who buys and who checks; the logistics

committee member ticks each item the day before.

Finally leave a backup plan section covering two things: what if equipment fails
(poetry switches to a cappella), and what gets cut if time runs over (compress the
teacher summary to two minutes). Whether you write backups is the line between a

professional plan and a wish list.
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