
www.vv99.net

一份完整策划书示例：六（2）班「难忘的一天」分享班会

活动名称：六（2）班「难忘的一天」分享班会。时间：11月8日周五下午班会课40分钟。地

点：本班教室。参加人：全班41人加班主任。

活动目标：一，每位同学至少听到六位同学的难忘故事；二，全班共同完成一首集体诗，每

人贡献一行；三，每人收到至少一张陌生同学写的留言条。三条目标班会后由班长抽查验证。

流程安排：14:00至14:03主持人开场，宣布规则；14:03至14:18故事分享，六人各两分钟，

计时员王雨举牌提醒，剩30秒举黄牌，超时举红牌打断；14:18至14:28集体诗接龙，全班按座位

顺序每人念一行，主持人现场把每行抄到黑板，抄完全班齐读一遍，诗题当场投票定为《我们班

的四十分钟》；14:28至14:36互写留言，按学号单双数分两组，每人写给组内学号相邻但平时说

话不超过三句的同学，纸条统一发放，写一件对方让自己印象深刻的小事，不许写外号和缺

点；14:36至14:40班主任总结，班长把留言盒交给班主任，当场随机抽五张念出，念完发还本人。

分工：主持人陈阳，周五前写好开场词和串场词，交班主任过目；计时员王雨、李成，负责

两块计时牌；抄诗员赵可，负责黑板抄诗和拍照存档；纸条发放与回收由两位组长负责，各发21

张、回收21张；留言盒由宣传委员周舟制作，周四放学前完成；黑板布置由宣传组周五中午完成，

写主题和诗题留白。

物资：留言纸条50张（生活委员采购，周二前到位）、笔20支（班级文具箱）、诗题投票小

纸条41张、计时牌2块、留言盒1个、手机一部（赵可用，拍黑板集体诗）。

预案一：接龙环节有人卡壳超过10秒，跳过该行继续下一位，卡壳者的行由同桌代想、本人

确认后抄上黑板。预案二：整体超时，班主任总结压缩到1分钟，抽念留言减为三张，发还环节移

到周一早读。预案三：有同学不愿讲故事，允许其带一张照片上台，只讲照片上是什么，不强迫

讲感受。

班会后跟进：周一早读发还全部留言条；集体诗誊抄到班级墙报，拍照发家长群；本周内主

持人交300字活动小结，存入班级日志。

A Complete Sample Plan: Class 2 Grade 6 Sharing Meeting

on an Unforgettable Day

Activity name: Class 2 of Grade 6, a sharing meeting on an unforgettable day.

Time: Friday, November 8, during the 40-minute class meeting period. Place: our

classroom. Participants: all 41 students plus the homeroom teacher.

Objectives: one, every student hears at least six classmates' stories; two, the

class co-writes one collective poem, each contributing one line; three, every student

receives at least one note from a classmate they rarely talk to. The monitor spot-

checks all three after the meeting.

Schedule: 14:00 to 14:03, host opens and announces rules; 14:03 to 14:18, story
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sharing, six speakers at two minutes each, timekeeper Wang Yu raises cards, yellow at

30 seconds left, red to stop overtime; 14:18 to 14:28, collective poem relay, each

student reads one line in seat order while the host copies each line onto the

blackboard, then the class reads the finished poem aloud and votes on its title, Our

Class in Forty Minutes; 14:28 to 14:36, note exchange, split by odd and even student

numbers into two groups, each student writes to the neighbor in number order within

their group whom they rarely speak to, slips distributed uniformly, the prompt is one

small  thing  the  other  person  did  that  impressed  you,  nicknames  and  flaws  are

forbidden; 14:36 to 14:40, teacher summary, the monitor hands the message box to the

teacher, who randomly reads five notes aloud and returns them.

Duties: host Chen Yang writes the opening and transitions by Friday for the

teacher to review; timekeepers Wang Yu and Li Cheng run the two time cards;the poem

scribe Zhao Ke copies the poem and photographs it for records; two group leaders each

distribute 21 slips and collect 21; the message box is built by publicity officer

Zhou Zhou before school Thursday; the blackboard is decorated by the publicity team

Friday noon, with the theme written and the poem title left blank.

Supplies: 50 note slips (bought by the logistics committee member by Tuesday), 20

pens from the class box, 41 title-voting slips, 2 time cards, 1 message box, 1 phone

for Zhao Ke to photograph the blackboard poem.

Backup one: if a student stalls over ten seconds in the relay, skip that line and

continue; the deskmate proposes a line, the student confirms, then it goes on the

board. Backup two: if time runs over, compress the teacher summary to one minute,

reduce random readings to three notes, and move the return step to Monday morning

reading. Backup three: a student unwilling to tell a story may bring one photo and

simply describe what is in it, without being forced to share feelings.

Follow-up: return all notes at Monday morning reading; copy the collective poem

onto the class bulletin board and send the photo to the parents group; the host

submits a 300-word activity summary within the week for the class journal.


