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How to Write a Teaching Research Record: Fill in the

Three Blocks of Theme, Comments and Conclusion

Many teaching research records read like a minute-by-minute transcript of a
meeting, and the useful parts get buried. A qualified record only needs to fill in
three blocks: the discussion theme, the key points of teacher comments, and the
research conclusion. Set up these three headings before the meeting, and the on—site

notes will have a skeleton.

The first block is the discussion theme. Write the theme as one specific question
instead of a broad subject name. For example, narrow language research down to how
narrative writing expresses true feelings, or narrow math research down to how to
demonstrate the steps of reading a word problem. A specific theme gives the comments
and the conclusion a shared target, so people stop talking past each other. Pick the
theme from a real problem that recently appeared in classrooms, not from a

fashionable slogan.

The second block is the key points of teacher comments. Do not transcribe every
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word; extract the one or two most valuable sentences from each speaker and write them
as an argument plus its evidence. One teacher may point out that flat essays come
from stories without a turning point, while another may cite an example of
ineffective classroom questioning. Put the speaker name in brackets so the note can
be traced later. If the session includes a lesson demonstration, describe its basic
information and its most striking feature in three or five sentences before the

comments begin, so readers who were absent can still follow the discussion.

The third block is the conclusion and the improvement suggestions. The conclusion
must answer two questions: what consensus the discussion reached, and what to do
next. Write the suggestions as actionable items, noting who is responsible and
roughly when things should happen. After the three blocks are filled in, the record
is objective and still carries a viewpoint. Do one simple check before submitting:
reread the record a week later, and if it lets you rebuild the scene and see the

follow—up actions clearly, the record holds up.
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A Sample Teaching Research Record Reviewed Paragraph by
Paragraph: Lesson Demo, Problem Discussion, Improvement

Advice

Below is a paragraph—-by-paragraph review of a teaching research record about
narrative writing, showing how the three segments should be written so the record
stays objective, carries viewpoints, and ends with a conclusion. The sample is about

seven hundred words with a clean structure, suitable as a reference.

The first segment is the lesson demonstration. The sample says: on Wednesday
morning period two, Teacher Li taught a fifth—grade narrative writing starter lesson
titled The Moment I Grew Up; the class opened with a short life video of a student,
then arranged two independent writing rounds with one peer review in between. From a
review angle, this paragraph gives time, teacher, grade, topic, and lesson flow, with
no evaluative adjectives, so it is objective enough. The gap is that the most
striking feature is not pointed out; adding one sentence that this lesson places peer

review between the two writing rounds would fix it.

The second segment is the problem discussion. The sample records three teachers:
the first thinks the second draft improved little because the peer review criteria
were too vague; the second adds that the review form only has good or bad columns, so
students just tick boxes; the third traces the problem to the teacher demonstration,
noting the feedback session lacked a before—and-after revision comparison. From a
review angle, each speaker contributes one claim plus one piece of on—-site evidence,
and the three claims build from symptom to tool to teaching method. That layered
progression is what having viewpoints looks like. Keep the speaking order so the

logic chain stays intact.

The third segment is improvement advice and conclusion. The sample states: the
group agreed to change the review form to three concrete dimensions; next week the
same—topic lesson will open with a before—and-after revision demo by Teacher Li; all
group members will observe and finish a second discussion within twenty minutes after
class. From a review angle, this paragraph covers consensus, action, owner, and
deadline, which makes the conclusion testable. The lesson of the whole record: having

all segments is not enough; every segment needs concrete information behind it.
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Five Common Flaws in Teaching Research Records: Fix Them
One by One with a Self—Check List

The traps in writing teaching research records mostly fall into five flaws. Each
flaw below comes with a self-check question and a fix; run through the list once your

draft is done.

Flaw one: a vague theme. Self-check by reading only the first line and asking
what problem was actually discussed. If the theme reads as teaching research or
writing instruction, there is no theme at all. Fix it by rewriting the theme as a

question drawn from a real phenomenon in recent classes.

Flaw two: word-for-word transcription of comments. Self-check by counting any

speaker with more than four consecutive quoted lines. Verbatim notes look complete
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but bury the useful claims inside filler and repetition. Fix it by keeping one or two
sentences of claim plus evidence per speaker, deleting the rest, and noting the

speaker in brackets.

Flaw three: slogan—style conclusions. Self-check by copying the conclusion alone
and looking for action—free words such as strengthen, improve, or attach importance.
Slogans are forgotten within two weeks. Fix it by adding who does it, what exactly,

and by when to every conclusion.

Flaw four: missing basics. Self-check whether the record states time, place,
participants, and theme; missing any one invites doubt about authenticity. Fix it by

putting all four in one line at the top instead of scattering them through the body.

Flaw five: late write—up. Self-check how many days passed between the activity
and the finished record; beyond three days, details start to distort. Fix it by
capturing only keywords and short phrases on site, then expanding them into a full
record within twenty minutes the same day. A rough same—day draft beats an imagined

one written a week later.

The first three flaws affect the quality of the record; the last two affect its
usability. After fixing them against the checklist, the record should meet the

standard of being objective, viewpoint-bearing, and conclusive.
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