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Five Common Flaws in Teaching Research Records: Fix Them
One by One with a Self—Check List

The traps in writing teaching research records mostly fall into five flaws. Each
flaw below comes with a self-check question and a fix; run through the list once your

draft is done.

Flaw one: a vague theme. Self-check by reading only the first line and asking
what problem was actually discussed. If the theme reads as teaching research or
writing instruction, there is no theme at all. Fix it by rewriting the theme as a

question drawn from a real phenomenon in recent classes.

Flaw two: word—-for—-word transcription of comments. Self-check by counting any
speaker with more than four consecutive quoted lines. Verbatim notes look complete
but bury the useful claims inside filler and repetition. Fix it by keeping one or two

sentences of claim plus evidence per speaker, deleting the rest, and noting the
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speaker in brackets.

Flaw three: slogan—style conclusions. Self-check by copying the conclusion alone
and looking for action—free words such as strengthen, improve, or attach importance.
Slogans are forgotten within two weeks. Fix it by adding who does it, what exactly,

and by when to every conclusion.

Flaw four: missing basics. Self-check whether the record states time, place,
participants, and theme; missing any one invites doubt about authenticity. Fix it by

putting all four in one line at the top instead of scattering them through the body.

Flaw five: late write—up. Self-check how many days passed between the activity
and the finished record; beyond three days, details start to distort. Fix it by
capturing only keywords and short phrases on site, then expanding them into a full
record within twenty minutes the same day. A rough same—day draft beats an imagined

one written a week later.

The first three flaws affect the quality of the record; the last two affect its
usability. After fixing them against the checklist, the record should meet the

standard of being objective, viewpoint-bearing, and conclusive.
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